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Terms and Conditions for the Use of KF Seminar Room
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The Korea Foundation (KF), for free of charge, offers the use of its Seminar Room to
non-commercial organizations that seek to promote intercultural understanding between Koreans
and foreigners through seminar, workshop, lecture, discussion events, etc.

B CH2t cH4& AY (Programs Eligible for Use)
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KF makes its Seminar Room available to organizations for their efforts to promote cultural exchange
and intercultural understanding between Korea and other countries. The types of activities may
include but not limited to gatherings for academic seminars, to lectures, cultural events, and artistic
workshops.
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Organizations such as foreign embassies in Korea, cultural or international exchange groups, and
organizations doing public diplomacy related activities are eligible to apply for use of the KF
Seminar Room. The Seminar Room cannot be used for any commercial or personal purposes.

H X|2 L8 (What the KF offers)
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KF offers its Seminar Room space and related facilities, but does not provide any other services
related to the an event, such as preparation of the seminar room (set-up/restoration of movig
walls/tables/chairs, provision of food/beverages) or the production and installation of any
signage/posters/materials for event publicity.



korea WK

FOUNDATION
EER e

- ’87| CHar Azt2 %‘M =H ot Azt
HEAl AM[ZHS E0t0 FA[7] BHEfLICH
- UHE ol n¥E 2Fe FUIHY a2 svtseL
- 271 o2l 7|0l 5 MYt 41, BN oefet 7o 2dES FORLCL

> OjEHAE2 O Sy 7|1 &2 1" © MgoiZFA7] BHEILIC
H ()

—
¥ 3 so0RE MY AU LH 1FY O|LY SESELT

» Monday through Friday / 9 AM - 6 PM
(not available on weekends and public holidays)
- The start and end times include the time needed to prepare and clean up/restore the Seminar
Room, which will be strictly enforced.
- Use of the Seminar Room for a period of more than one month is not allowed.
- Use of the Seminar Room will be granted on a first-come, first-served basis, in terms of the
KF's receipt and approval of an organization’s application.

» Application should be done at least a month ago from the desired date.
Confirmation will be noticed within a week from the application.

B & 12 (Size of the seminar rooms)
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The Seminar Room includes three rooms, # 1 (53m’) , # 2 and # 3 (40m’/each) comprising a total
area of 133m". Applicant organizations may request for the use of rooms separately or jointly,
depending on the particular and number of participants. Attendance is available at 60 persons.

B A9 B (Display of Promotional Materials)

oro

>
I
inl

L WHOIA TdEl= AN CHOHY M2 SESfE=2|X
ot ARHEQINDE HMSoi=2lH, X|FE St 2

—

[N
Mo
e
o
2

u

£
©
m
it

ry
oln

KF does not publicize the events for the organizations that use the Seminar Room. KF can provide
up to two panel stands for event information at the Seminar Room. Any other additional signage is
not allowed.

B 42 U Mo =Y (Access to the building and the Seminar Room)
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In accordance with the building’s security system, an access card is required to use the elevator to
reach the 19" floor of the Mirae Asset Center 1 Building, where the Seminar Room is located. On
the day of the event, KF will provide an access card to the organizer, who must station a
representative of the organization at the security gate to allow in participants to access to elevator.
At the event’s conclusion, the organizer must return the access card to KF. If losing the access card,
the organizer is obligated to pay for costs to reissue it.

W MOjLa 7[Xtx{f A} (Seminar Room Facilities)
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If requested by the organizer, KF can prepare such electronic equipment as a laptop, microphone(s)
(maximum of two), and beam projector. Please indicate on the application your organization’s need
for such facilities.
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If there are any changes made to the event including dates, plans, etc, the organizer must notify
KF no later than five business days prior to the scheduled day of the event. Failure to give proper
notice may affect the outcome of future applications. KF also reserves the right to cancel the
reservation if its content differs significantly from that described in the application.

H A4 9 H|E 0|8 (Cleaning and Restoration)
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The event organizer must ensure that the Seminar Room is cleaned up and properly restored to its
original condition before leaving. The organizer agrees to be responsible for any damages to the
premises and/or facilities as a result of the event.
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AlE HIQ! (Food/Beverages in the Seminar Room)
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Serving of light snacks and beverages is allowed with the KF's approval. More extensive

food/beverages, including catering services, are not allowed.



